STUDENT WORKSHEET
INFORMATION INTERVIEW – MAP YOUR NETWORK

	FOCUS AREA
	INFORMATION INTERVIEW

	Activity
	Map your network

	Duration
	20-30 minutes

	Learning outcomes
	Topic Coordinator to map to learning outcomes

	Resources needed
	· Student worksheet
· SMART goal setting – information interview activity (optional) 

	Associated toolkit task
	Interview and 800-1000 word reflective summary



Activity description
Students will individually map their existing network and then, as a group, brainstorm the ways in which they may extend their network and make new connections.  This is ideal preparation for then approaching people in their sector for informational interviews to conduct career research.
PART A List the people you know right now [10 minutes]
	Format
	Steps
	Prompts
	Resources

	Facilitator-led discussion
	1. Introduce networking by leading a brief discussion asking students to describe networking.
	Networking can:
· be a powerful career-building tool.
· provide guidance, industry insights and news, as well as tips and leads about how to get started in your desired career.
· is about creating genuine, reciprocal relationships based on mutual support and trust.
· does not mean meeting everyone at an event, collecting lots of business cards and asking everyone you meet for a job!
	

	Individuals or partner exercise
	2. Using student worksheet (PART A), students will start to document the people they already know in each of the suggested contexts.
	· Encourage students to get down as many names, across as many sections, as possible. 

	Student worksheet  (PART A)


	Facilitator-led discussion
	3. Ask what students learned from the activity?
	· Were you surprised by how many people you know and who you already know? 
· Perhaps you are picking up some contacts you forgot from other students?
· Have you included formal and informal contacts, those you know well, those you don’t?
	





[bookmark: _Hlk109814340]PART B Build your network (group discussion) [10 minutes]
	Format
	Steps
	Prompts
	Resources

	Individuals or partner exercise
	1. Using student worksheet (PART B), students will brainstorm and note current and future strategies that they can use to build their networks.
	Some suggestions:
· Attending employer events (in person and virtual)
· Being active on professional social media platforms and making connections e.g. LinkedIn
· Volunteering
· Placements
· Participating in student competitions and challenges
· Undertaking professional development such as conferences, workshops and seminars
· Going to functions
· Joining interest groups and committees
· Informal avenues such as coffee catch ups
	Student worksheet (PART B)



PART C  My contacts’ contacts [1-5 minutes]
	Format
	Steps
	Prompts
	Resources

	Facilitator-led discussion
	1. Encourage students to complete their network map in their own time particularly student worksheet (PART C). 
	· Mapping your contacts’ contacts will be important for finding out if the connections in your current network know people in your field of interest that you could be introduced to (e.g. for an information interview).
	Student worksheet (PART C)





PART D  Set some goals [1-5 minutes]
	Format
	Steps
	Prompts
	Resources

	Facilitator-led
	Either:
· Combine this activity with the SMART goal setting – information interview activity (if students have not previously completed a similar goal-setting activity).
	· A Career Plan always includes goal-setting. 
· You may need to complete this in your own time.

	SMART goal setting – information interview activity (optional)

	
	Or:
· Reinforce the importance of setting goals and encourage students to complete student worksheet (PART D).
	
	Student worksheet (PART D) 






Key messages to convey to students 
Facilitator: Ensure that you have reinforced these key messages during the activity or reinforce them at the end.  
· You are networking all the time, and you all have a network – people you meet here in this class could be your network tomorrow.
· Even if it may feel as though you don’t know anyone yet in your sector, there are many ways to start making valuable connections and creating a network.
· Growing your professional connections is part of managing your career, and it is rewarding to find people with whom you have common interests and/or values. Plus your sector gets to know you!
· Not everyone likes networking but try not to avoid events and conversations.
· If you are attending an event:
· set yourself achievable SMART goals on making connections with people; once they are complete, you can give yourself permission to leave. 
· do your homework on attendees first; prepare some key questions and don’t forget to listen.
· consider taking on a role with an organising committee to give your connections purpose.
Tips for teaching staff
· Having completed this exercise encourage students to approach their network to conduct informational interviews, informal meeting seeking information about a profession, organisation, career or industry from someone already established within it. 
· The facilitator might also choose to share their experience of networking and the value of networks in their career.



FACILITATOR INSTRUCTIONS
INFORMATION INTERVIEW – MAP YOUR NETWORK
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Flinders Employability Toolkit
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	[bookmark: Worksheet]MY NETWORK MAP

	Context
	[bookmark: PartA]PART A 
The people I know right now
List all the contacts you currently have against each section.
	[bookmark: PartB]PART B 
Build my network
What avenues could you use to build your network? Who could you talk to learn more about and share your career story or goals?
	[bookmark: PartC]PART C 
My contacts’ contacts
Who do your current contacts (Part A) know? Start sharing your career aspirations with them. You never know who they could introduce you to.
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	University – teaching and professional staff, guest speakers, campus connections 
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Professional contacts in my sector (from employment, volunteering, placements, industry projects, professional development activities etc)

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Community, sports, gym, cultural and other activities including hobbies
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Contacts from any current and past employment, casual or career
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Past Flinders University students
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Contacts from other contexts
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[bookmark: PARTE][bookmark: PARTD]PART D Set some goals
Make these SMART: specific, measurable, action-oriented, realistic and time-bound  
e.g. By [add date] I will have identified 3 volunteering opportunities that I will apply for by [add date].
	






