
Application (Moderator)FlinSafe Portal

15 – Member of Sign-Off Team 
reviews Hazard and signs-off 

Yes or No based on:

12 – Corrective Action 
completed Notification

14 – Ready for Sign-Off 
Notification

Public Portal

YES

16 – Hazard is 

Ready For Sign Off?

N O

1a – Hazard 
Reported by 
Reported By 

person

6 – New Hazard 
Notification 

(Supervisor chosen 
– No further action 

at this point)

2b – New Hazard 
Event Notification

3a - Accept 
the hazard event record 

as a hazard?
No

3b – Hazard Event 
record not accepted 

with reasons why

1b – Hazard Reported by 
Reported By person 

(Supervisor may or may not 
be selected)

7 - Can the Hazard 
Investigation be Assigned To the 

Supervisor of the Reported By
person?

Yes

4 - Was a
Supervisor 
selected?

10 – Hazard Investigation
conducted and may create 

and assign Corrective 
Action(s). Residual Risk 
Level of Hazard is also 
selected at this point.

13 – Application User updates 
residual risk level and selects 

Hazard Ready For Sign-off

Yes

5 - New Hazard Notification (No 
Supervisor chosen)

No

Yes

8 - Select a Supervisor 
to Assign To.

9 - New Hazard 
Investigation 
Notification

11 – Responsible Person 
completes the Corrective 

Action.

2a - Once submitted 
the Reported By 
person receives 
confirmation via 

email with a 
Reference ID (if 
email supplied)

2c – Confirmation email to 
Reported By person with 

Reference ID

No

18a - Once Signed 
Off,  the Reported 
By person receives 

confirmation via 
email with a 

Reference ID (if 
email was supplied)

17 – Hazard is Signed Off

18b – Once Signed Off,  
the Reported By person 

receives confirmation 
via email with a 

Reference ID (if email 
was supplied)

 
 

Portal / System Area Steps to process a hazard / corrective actions        (number) = email sent
Public Portal With Supervisor - 1a, (2a), 2b, 3a, {3b – if not accepted}, 4, (6), 9 + common steps 

No Supervisor – 1a, (2a), 2b, 3a, {3b – if not accepted}, 4, (5), 7, (8 – if Supervisor found, 
then 9) + common steps 

FlinSafe Portal or 
Application 

With Supervisor – 1b, (2c), 4, (6), 9 + common steps 
No Supervisor – 1b, (2c), 4, (5), 7, (8 – if Supervisor found, then 9) + common steps 

FlinSafe User Reported By person – 1b, 2c, 4, (18b) and Supervisor / Assigned To person – (9), 10, 11 
Common Steps 10, {11, (12) – if corrective actions created} 13, (14), 15, 16, 17, (18a), (18b) 
 

Reporting

Verification

Notification

Investigation

Corrective 
Actions

Review

Sign Off

Sign Off 
Feedback 

Either
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